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Tzu Chi Elementary School
Application Instruction for Foreign English Teacher
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Thank you for considering Tzu Chi Elementary School as one of your teaching options. We hope

this guide will be helpful as you begin your application. We wish you the best and look forward to
learn more about you.
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I. Job Description

Foreign English teacher: We will officially select one candidate, along with a number of
waitlisted candidates should the first candidate decline our offer. The contract will be effective
from August 1st, 2013 to June 30th, 2014.

1. There will be 20 classes per week (a compensation of NT$260 per class will be awarded
should classes exceed the affirmed 20 classes), with the main focus on English language
acquisition with a strong leaning towards activity-based learning. The teacher is required to
attend the department meetings, help organize English learning activities, and carry out
duties assigned by the school.

2. Salary : The monthly salary will be NT$62,720 for those holding a bachelor’s degree and
NT$69,965 for those who possess a master’s degree. Every teacher is required to participate
in the National Health Insurance program and Labor Insurance program, and the school will
pay for the employer’s portion of health insurance and labor insurance premium, which
account for 30% and 20% of the total bill.
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1. Qualifications:

1. Applicant needs to
(1) Be a citizen of foreign nationality holding an overseas passport, and a native speaker of
English.
(2) Apply to the designated authority for a valid criminal record check in your country. The
applicant must have a clean record in both your home country and Taiwan.
(3) Respect Tzu Chi’s principles of education, and be willing to accept group norms, such as:
staying on campus during school hours, respecting the dress code, and participating in a
number of activities sponsored by the school, Tzu Chi Foundation and its affiliates. Inaddition,
only a vegetarian diet is allowed on campus.
(4) Be able to communicate openly with others, prepare to adapt to the culture of Taiwan, and
obey Taiwanese laws.

2. Applicants shall:

(1) Hold at least a bachelor degree. Please submit diploma and relevant documents with
certified Chinese translation. The documents should be notarized by the Taipei Economic
and Cultural Representative Office in your country beforehand.

(2) Have the ability to teach English, especially with correct and clear pronunciation. Those
who have experience in teaching English will be considered first.
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[11. Teaching Demonstration and Interview:
1. Date: July 17th, 2013 starting at 14 p.m.
2. The teaching demonstration accounts for 60% of the total score, and the interview

accounts for 40%. The interview will be followed by the teaching demonstration.
(1) Teaching demonstration:
v Contents and programs for the class shall be designed by the applicant.
Time for the demonstration is about 20 minutes.
Some elementary school students will be attending the teaching demonstration.
Please provide three copies of your lesson plan beforehand
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Teaching aids can be used.

(2) Interview:
v No more than 20 minutes
v' Covers self-introduction, Tzu Chi humanitarianism, professionalism in teaching,
classroom management strategies, teaching principle, working attitude,
communication skills, and professional development. Please provide other
relevant teaching materials and files, if they are available.
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IV. The Application Process:

1. Download and complete the application form from the following web link:
http://www.tcsh.hlc.edu.tw/default.asp
2. Deadline: July 15th, 2013.
3. Contact:
The Personnel Department


http://www.tcsh.hlc.edu.tw/default.asp
http://www.tcsh.hlc.edu.tw/default.asp

178, Jie-Ren St

Hualien, Taiwan 97074

Phone: (03)857-2823, ext. 104
E-mail: ming28@mail.tcu.edu.tw

(3) You may send your application by registered mail or hand in to the Personnel

Department.
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V. The Documents to be submitted:

1. Application form (with passport size photo attached)

2.
3.

Copy of passport

Copy of school diploma or graduate certificate from the highest degree, copy of
teaching certificate, and other relevant documents.

Autobiography: Please use Microsoft Word or other software to write an autobiography
between 800 and 1,200 words, including your life experiences, expertise, teaching
principles, teaching experience, honors, participation in student clubs and community
services, your motivation for teaching in the elementary school, and your expectations
regarding this job.

Other documents: Publications, special awards for guiding the students in competitions,
school recognitionsw and acknowledgements, teaching demonstrations, outstanding

staff awards, or outstanding teaching awards etc.
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V1. Notification of the Successful Applicant:

1. Notification: On July 17th, 2013, 17 p.m., the school will post the list of successful applicants
in the school lobby, or you can view the result by logging on to the website
http://www.tcsh.hlc.edu.tw/default.asp.

2. The successful applicant shall come to the Personnel Department in person on the date
specified to sign the employment contract and the confirmation of intention to teach. Failing
to show up is regarded as indicating no intention to teach at this school.

3. Please provide the originals of all documents specified in item V. If you are teaching in a
school, please submit a letter of consent from the school for your resignation.
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VII. Hiring:

1. The school welcomes the successful applicant wholeheartedly.

2. The school shall terminate the contract immediately shall any documents provided by the
applicant is proven fraud.
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IX. Other:

1. The successful applicant shall abide by the employment contract.

2. The successful applicant shall come to the Personnel Department on the date specified.

3. Upon discovering any falsified document, the school shall terminate the employment

contract immediately.

4. Every teacher shall work with other teachers in the development of teaching materials, and
take part in any education and training sessions organized by the school.
5. Every teacher is required to wear the school uniform during school hours. Only a
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vegetarian diet is allowed on campus. The teacher is required to followa vegetarian diet as
long as he/she wears the school uniform either on-campus or off-campus.

6. Living in the school dorm, a single teacher needs to pay a monthly rental of NT$2,000,
utilities included except for A/C bills.

7. The successful applicant shall participate in the program of “professional development for
the teachers” on an ongoing basis.

8. The salary of the successful applicant is based on his/her highest level of education.

9. In case of the natural disasters or unavoidable incidents, please log on to the website
http://www.tcsh.hlc.edu.tw/  for information regarding reschedules of teaching
demonstration and interview, or the date of coming to the Personnel Department.

10. Other issues not covered above shall be resolved by the Selection Committee and

according to the rules and regulations. Please log on to http://www.tcsh.hlc.edu.tw/ for any
further details.
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[ Appendix]
Teacher’s Act
Acrticle 14

Once employment contract is initiated, the teacher shall not be dismissed, suspended, or denied a
renewed employment contract unless he/she is involved in one of the following situations :

1. Being sentenced to a prison term for more than one year without probation.

2. Being convicted of corruption and malfeasance, or being issued a warrant of arrest, the case of
which is not yet settled yet during the term of civil service.

3. Be convicted of crimes under Paragraph 1, Article 2 of the Sexual Assault Crime Prevention Act.

4. Being dismissed from the employment in accordance with the law, or undergoing the disciplinary
action of suspension from employment with the penalty not yet terminated, or being suspended
from employment due to the indictment with the case not yet cleared.
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5. Being deprived of civil rights with the rights thereof having not yet been reinstated.

6. Being subject to the commencement of guardianship or assistantship and not having yet revoked
those orders.

7. Being verified by the authorities concerned to have behaved inappropriately and therefore
impaired the teacher’s morality and dignity.

8. Being proved to have a mental disorder by a qualified physician.

9. Not fulfilling a teacher’s duties or being incompetent in teaching with concrete facts or severe
violation of the employment contract.

10. Being verified by the Committee for Gender Equity Education of the school as having
committed sexual assaults or sexual harassments.

11. Failure to report campus sexual assaults or sexual harassments according to the Gender Equity
Education Act upon awareness of such assaults, leading to subsequent sexual assaults, or forged,
altered, destroyed or cover up evidence of such assaults committed by others upon investigation and
verification by authorities.
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Act of Governing the Appointment of Educators
Article 31
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Individuals with any of the following conditions shall not be an educator; those who have already
been appointed shall be dismissed or discharged after the ratification by the designated authority:

1. Be convicted of a crime of treason or invasion, or be issued a warrant of arrest and the case is not
yet closed.

2. Be convicted of corruption and malfeasance, or be issued a warrant of arrest during the term of
civil service, and the case is not yet closed.

3. Be convicted of crimes under Paragraph 1, Article 2 of the Sexual Assault Crime Prevention Act



4. Be dismissed from employment in accordance with the law, or undergo the disciplinary action of
suspension from employment and such action is not yet terminated, or be suspended from
employment for which the reason has not yet cleared.

5. Be deprived of civil rights and the rights thereof have not yet be reinstated.

6. Be announced to be subject to guardianship or assistantship, which has not yet been revoked.

7. Be proven to have mental disorder by a physician.

8. Be verified by designated authorities to have conducted inappropriately and therefore impaired
teachers’ morals and dignity, or be verified by the Committee for Gender Equity Education of the
school to have committed sexual assaults.

9. Fail to report campus sexual assaults according to the Gender Equity Education Act upon
awareness of such assaults, leading to subsequent sexual assaults, or forged, altered, destroyed or
hid evidence of such assaults committed by others as investigated and verified by authorities.
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Act of Governing the Appointment of Educators
Article 33

Those who fail to work due to chronic illness or have served civil service but fail to hand over the
duties thereof may not be appointed as educators. Those who have reach the retirement age may not
be appointed as full-time educators.



Foreign English Teacher Application Form
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Please make sure that the following documents are submitted:

1.
2.
3.

Application form (with passport size photo attached)

Copy of passport

Copy of school diploma or graduate certificate from the highest degree, copy of
teaching certificate, and other relevant documents.

Autobiography: Please use Microsoft Word or other software to write an autobiography
between 800 to 1,200 words, including your life experiences, expertise, teaching
principles, teaching experience, honors, participation in student clubs and community
services, your motivation for teaching in the elementary school, and your expectations
regarding this job.
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